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   Superior Court of the District of Columbia 
        CIVIL DIVISION 

          Small Claims and Conciliation Branch 
        510 4th Street, N.W., Building B, Room 120 

    Washington, D.C. 20001 Telephone (202) 879-1120 
 

  
 
 

                 Plaintiff 

               Vs.                                       Case No.   
  
                        Defendant 
 
 

APPLICATION FOR APPROVAL OF SPECIAL PROCESS SERVER (S) 
 
 
 
        On application of    
 
Plaintiff and it being represented that   
 
is/are competent person (s) over the age of 18 years, and it not a party to or a person (s) who will obtain 
 
any benefit from the suit and is a resident or has a regular place of business in the District of Columbia. 
 
 
 
 

 
 
 

 Plaintiff’s (or agent) Signature 
 
 
  is/are hereby approved on  

 
 as Special Process Server (s) to serve process in the above entitled cause for  

 
the Plaintiff. 
 
 
Subscribed and sworn before me on this date:   
 
 

 
 

 Clerk, Small Claims and Conciliation Branch 
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